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Welcome to Astrea Academy Sheffield 

 
‘A relentless commitment to excellence, every day’. 

 

To help prepare for the transfer into year 1, we have put together 
the information in this booklet. We hope you will find it useful.  

 

If you have any queries or concerns, please do contact the 
academy where staff will be available to help.  

Phone Number:  0114 553 9110 

Email:   info@astreasheffield.org  

Address:   Astrea Academy Sheffield 

    Andover Street 

    Sheffield, S3 9BE 

All visitors to the academy (Pre-Prep & Senior) should report to the Senior Building Main Reception. 

 

 @AstreaAcadSheff  Astrea Academy Sheffield  @AstreaAcademySheffield 
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Letter from the 
Executive Principal 

 

Thank you for taking the time to 

apply and become part of the Astrea 

Academy Sheffield family. Since opening in 

September 2018 we have encountered many incredible successes, and we hope that we can 

further these successes as we move into our third year. 

What I can promise you as parents, is that I have an unwavering passion and steadfast 

ethos in ensuring the very best opportunities for learning should be open to each and every 

child. I can unreservedly assure you that my relentless drive in ensuring the highest standards 

of teaching, wellbeing and personal development of young people that attend Astrea 

Academy Sheffield, will be upheld every single day. Our rich curriculum and extensive 

enrichment programmes will be wide ranging, allowing for young people to flourish, enjoy and 

achieve. The academy promotes developing the whole person; not just academically – 

aspiration has no limits, whatever is important to our pupils, is important to me. 

We are thrilled to be part of this exciting journey, and we are sure that you will be too.  

#WeAreAstrea 

Kim Wilson | Executive Principal  

 

 

 

 

Our Motto 
‘Sapienta Ducet Ad Astra’ – Wisdom Leads to the Stars 
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Our Pledge, Our Promise, Our Affirmation 
I am strong 

I am successful 

I am Astrea 

Our Vision  
‘A relentless commitment to excellence, every day’ 

Our Core Values  
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Academy Staff 
Senior Leadership team 

Kim Wilson ~ Executive Principal            

Emma Glover ~ Vice Principal              

 Ken Weed ~ Head of Pre Prep and Prep 

Dave Boyd ~ Assistant Principal 

Adam Nicholson ~ Associate Assistant Principal (Sept 2020 ~ July 2021) 

Leanne Muscroft ~ SENCO (maternity leave Sept 2020 – July 2021) 

Charlotte Power ~ Acting SENCO (Sept 2020 – July 2021) 

 

Safeguarding team 
 

Lorraine Yates ~ Designated Safeguarding Lead 

Lee Morgan ~ Deputy Designated Safeguarding Lead 

 

Pre-Prep – Nursery and Reception 

 

Nursery staff 

Shanna Smith ~ Teacher 

Natalie Mckenzie ~ Early Years Practitioner 

 

Reception 

Lisa Boyer ~ Teacher 

Lucy Hartley ~ Teacher 

Muna Digaali ~ Early Years Practitioner 
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Prep – Years 1 and 2 

 

Year 1 

Joanna Boot ~ Teacher 

Lauren Thorndyke ~ Teacher 

Francesca Shaw ~ Higher Level Teaching Assistant 

 

Year 2 

Louise Wright ~ Teacher 

Adam Lazenby ~ Teacher 

Susan Plant ~ Higher Level Teaching Assistant 

 

Pre-Prep and Prep Associate Staff 
 

Chana Lapper ~ Office Manager  

Jill Arezoo ~ Office Assistant   

Diana Saeed ~ Lunchtime Supervisor/Cleaner 

 

English Department 
 

  Charlie Brennan ~ Head of English                 Ashleigh Howard ~ Teacher of English 

Francesca Sergeant ~ Teacher of English      Rebecca Dudley ~ Teacher of English 

 

Maths Department 
 

Wasiq Razaq ~ Head of Maths                        Andrew Earl ~ Teacher of Maths 

Patrick O’Shea ~ Teacher of Maths                Samira Ismail ~ Teacher of Maths 

 



 7 

 

 Languages Department 
 

Leanne Muscroft ~ Head of Languages (Maternity leave Sept 2020 – July 2021)                 

 Luis Perez Burgueno ~ Head of Languages (Maternity Cover) 

David Powell ~ Teacher of Languages 

 

Science Department 
 

Adam Nicholson ~ Head of Science 

                          Sophie Jarvis ~ Teacher of Science      Matthew Beattie Mair ~ Teacher of Science 

 

Humanities Department 
 

Thomas Harrop ~ Head of Humanities 

Lucy Dyer ~ Teacher of Humanities      Amy Marsden ~ Teacher of Humanities 

Tristan Powell ~ Teacher of RE 

 

PE Department 
 

Sarah Naylor ~ Head of PE 

Matt Wright ~ Teacher of PE 

 

Performing Arts Department 
 

Charlotte Power ~ Head of Performing Arts 
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Art, Design and Technology Department 
 

Keir Birch ~ Head of Art, Design and Technology 

 

Computing and Business Department 
 

Maroof Raouf ~ Subject Lead for Computing and Business 

 

Associate Staff 
 

Business and Administration 

Katy Ousley ~ School Business Manager     

 Marie Vickers ~ Data Manager 

Cheryl Tough ~ Office Manager 

Matthew Grindrod ~ Office Assistant and Reprographics 

Elliott Peat ~ HR Apprentice 

Martin Butler ~ Digital Support Technician 

 

Attendance 

Mumtaz Nazir ~ Attendance Officer   

 

Pupil Support 

Russell Jones ~ Science and DT Technician               

Naila Khan ~ Pastoral Leader 

Penny Dobrowolska ~ Librarian/Literacy Support 

Soraiya Ali ~ Cover Supervisor 

Emma Thompson ~ Thrive Practitioner 

Jayna Saparia ~ Higher Level Teaching Assistant     

Khalood Saleh ~ Higher Level Teaching Assistant 
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Lunchtime Supervisors 

Troy Nurse ~ Lunchtime Supervisor      Fazahla Khan ~ Lunchtime Supervisor 

 

Campus Team 

Luke Cropper ~ Campus Manager 

Khadar Jama ~ Assistant Campus Manager                                

Leona Dodds ~ Cleaner in Charge 

                                             Najma Khurshid ~ Cleaner         Saria Hussain ~ Cleaner 

                                             Ambreen Hussain ~ Cleaner      Tracey Witherford ~ Cleaner 

                                             Tahira Sajjad ~ Cleaner               Grace Houldon ~ Cleaner 

Jacqueline Stevens ~ Cleaner 
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Safeguarding Team 
 

The academy is committed to safeguarding and promoting the welfare of children. It is expected and 
demanded that all staff and volunteers to share this commitment.   
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About Astrea Academy Sheffield 

 

Mission Statement 

 

As young adults, pupils will leave Astrea Academy Sheffield with the necessary dispositions, 

character and academic qualifications to live a life full of opportunity and choice. A broad and 

balanced curriculum based on knowledge, skills and experiences will enrich pupils’ lives, build 

cultural capital and instil a love of learning. They will be able to apply their learning to real 

world contexts and problems, creating solutions in collaboration with others. Pupils will learn 

to value family, community and the environment. They will make a positive contribution to 

the life of the school and those around them. Pupils will become resilient learners who are 

motivated to take responsibility for their learning, health, well-being and happiness. Pupils 

will have high expectations of themselves, a culture of craftsmanship and a drive for 

excellence. They will understand the scope of possibilities that lie ahead of them and what is 

required to achieve their ambitions with the confidence and belief to make them a reality.  

 

Astrea Academy Trust – Inspiring Beyond Measure 

 

Introduction 

 

We work in partnership with our parents and seek their views on the delivery of our services.  

We really welcome parents to be actively involved in their child’s journey in Prep.  We 

welcome your help and suggestions.  Research has shown that children achieve more when 

schools and parents work closely together. The Prep staff are happy to meet with parents in 

order to ensure that their child is happy, successful and their needs are being met.  We really 

do need your help!  
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What children will learn 
 
Curriculum 

 
 

Our Key Stage 1 curriculum has been creatively designed to ensure that it not only meets the 
needs of the wide range of children from our local area, but that it enthuses, engages and 
challenges children to be aspirational in their learning.  Our curriculum is knowledge rich, 
giving children those important building blocks that they will need to become successful 
learners. We develop the whole child, using a holistic approach. However, we ensure that 
children’s personal development, including a focus on positive mental health, is a priority.   
 
We value children’s interests highly and ensure that we provide bespoke opportunities for 
children based on what they are interested in. 
 
Individual and group opportunities are planned for and quality resources support children’s 
development.  This can be through independent learning as well as adult led activities and 
supported group work. 
 
Focussed learning time happens every day.  Whole class and small group work is timetabled 
to allow children to acquire, practice and apply new knowledge, concepts and skills.  
 
There is regular access to the outdoor areas to enhance learning. 
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Children are supported to develop English and Maths.  Practical, fun activities allow children 
to learn in an engaging and memorable manner. 
 
Although the Department for Education see the learning of languages as a part of the Key 
Stage 2 curriculum, all children at Astrea Academy Sheffield will learn Spanish throughout 
Key Stage 1. This is another example of the high aspiration we have for your child.  
 
 
Assessment 
 
In Key Stage 1, formative assessment takes place during each and every lesson. Teachers are 
highly trained to skilfully judge the point at which a child’s learning is currently at and plan 
for their next steps. Much of children’s learning takes place in their books. However, you will 
see pictures and examples of children’s work celebrated on displays through the school.  
 
Every child learns differently so it is essential to children that our staff assess each child’s 
needs differently to plan teaching that is personalised, challenging and engaging.  
 
Summative assessment takes place at the end of a period of learning or at the end of a term. 
Children will take part in fun games and activities that are designed as assessment 
opportunities. These give teachers the secure knowledge of what a child knows now and 
what a child needs to know next.  
 
In Year 2 children will also complete statutory National Curriculum tests (SATs). These tests 
help us, as a school, judge how well our teachers have taught the national curriculum. SATs 
are also highlight to teachers the overall progress a child has made during their time in Key 
Stage 1. 
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Our Daily Timetable 
This timetable is an example. Throughout the week children will enjoy a range of other 

learning activities such as PE, Spanish, Forest Garden and Assembly. 

 
 
 
 

 
 
 
 
 
 

8.45-9.00 The gate opens to the school and children and parents are invited into the class. 
Children self-register using name cards.   

9.00 
 

Gate closes 

9.00 – 9.10 
 

Morning activity – handwriting, mental maths, reading, craft, writing  

9.10-9.15 Registration and welcome. Children find out about the day ahead and complete 
daily routines. 

9.15-10.15  
 

Period 1 -  Maths/English 

10.15-10.45 
 

Period  2 – Mental maths  

10.45-11.00 
 

Break and snack 

11.00-12.00 
 

Period 2 – Maths/English 

12.00-12.45 
 

Lunch – in main hall 

12.45-12.55 
 

Registration and mindfulness – singing, yoga, breathing exercises. 

12.55-1.50 
 

Period 3 – foundation subject – Science, history, geography, Art, Music or PE 

1.50- 2.05 
 

Break  

2.05 -3.00 
 

Period 4 – foundation subject followed by reading/story at end of day 

3.00 Home  
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All about Year 2 
 
We have two Year 2 classes. The maximum number of children per class is 30.  As well 
as the class teachers the children will also be supported by a teaching assistant, who is 
due to join Astrea Sheffield in September. Children will be separated into their two 
classes for their learning and will come together for break and lunch times.  
 
Teachers  
 
Miss Louise Wright 
 
Mr Adam Lazenby  
 
Other important members of staff in school 
 
Prep is led by Mr Ken Weed who is available for you should you have any questions.  
 
We also have the Pre-Prep and Prep Office Manager Chana Lapper who is located in 
the main office. She will be delighted to help you with any queries you may have. 
 
We also have a dedicated Special Education Needs Coordinator Miss Leanne 
Muscroft. 
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Year 2 Learning 
 

English 

 At Astrea Academy Sheffield we believe that reading forms the 

foundations that all other learning relies on. For this reason, we have 

a very strong focus on reading and reading related games and activities. Reading 

should be fun and we aim to foster a love of reading in all of our children.  

 Reading will take place in school in a variety of forms and children will bring reading 

books home with them. We value your support in listening to your child read at home. 

If you need any support with this, please speak to one of your teachers.  

 Children will read individually and in groups within school. They will also take part in 

shared reading with the support of a teacher.  

 Year 2 children will take part in daily reading sessions to support them to become  

successful readers. In these sessions children will enjoy a range of engaging activities 

which aim to promote a love of reading as well as developing them into a confident 

reader.  

 Children will write every day in a variety of ways. They will learn to write stories, 

poems, reports and much more.  

 Daily handwriting will continue to support their letter formation. 

 Children will also be supported to develop their spelling and grammar. 

 

Maths 

 Children will take part in daily mental maths sessions which will 

develop their ability to mentally calculate maths problems.  

 Children will develop their ability to problem solve and apply 

reasoning by being supported to prove their answers. 

 Children will build upon their knowledge of the four operations, addition, subtraction, 

multiplication and division.  

 Children will begin to learn the basics of fractions by identifying halves and quarters. 
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 Children will be supported to use what they learn in maths in other areas of the 

curriculum.  

 Children will also complete maths investigations in which they will use all the skills they 

have learnt in Year 2 to help solve 2 and 3 step mathematical problems.  

 

PE 

 

 Weekly PE sessions take place either in the hall or 

outside. 

 PE kits need to worn and should be in school at all time, please ensure all kit has your 

child’s name in it. (White t-shirt, navy blue shorts and trainers with white soles). If your 

child does not have their kit they will miss their PE session. 

 Earrings are not allowed to be worn and so must be removed.  It is better to take them 

out at home as teachers will not remove earrings.  Children will miss their PE session if 

they are wearing earrings 

 

 

 

Spanish 

  

 The children will have weekly Spanish lessons.  

 The children will begin to learn phrases to be able to hold simple conversation with 

each other. 

 Children at this age generally absorb new languages very easily. It will also help them 

with future opportunities.  
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 Outdoor Play 

 All children have the right to experience and enjoy the essential 

and special nature of being outdoors.   

 Young children thrive and their minds and bodies develop best 

when they have access to stimulating outdoor environments 

for learning through play and real experiences.  

 Physical skills are developed through outdoor play which in turn supports writing skills. 

 Children will have access to the outdoors regularly and in all types of weather.  

Therefore, it is important that you dress your child appropriately for the weather.  

 

Homework 

 Year 2 Children will be given a reading book each week. It is expected that all 

children should read at home and their reading record should be filled in. 

Reading books should remain in children’s school bags and be brought to school 

every day. Doing this enables your child’s teachers to swap the book for a new 

one. 

 Children will have weekly Maths or writing homework which should be handed 

in on Fridays. This will ensure new homework can be give out the following week. 

 Please help your child by supporting them to complete their homework each 

week.  

 If homework becomes a problem, please come and share your worries with the 

class teachers.  We do understand that sometimes homework can be stressful.  

This is not our intention and we will work together to resolve problems.  
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Things you need to know 
 
 
Attendance                                                            

  
 At Astrea Academy Sheffield we take attendance 

very seriously. It is very important that your child 

attends school every day. 

 It is your legal duty as parents and carers to make 

sure your child attends school. 

 If your child is genuinely ill, please inform us by telephone so we can mark them absent 

in the register. You must ring school every day your child is unable to attend, even if 

these days are consecutive. 

 Regular attendance is very important for your child’s learning, development and 

achievement and social skills. It can be difficult for children to re-adjust and catch up 

when they do not come to school.  

 Regular medical appointments (e.g. doctors, dentists) should be made out of school 

hours. 

 If your child is absent and we have not heard from you, you will receive a telephone 

call or text message from school asking why.  If we still do not hear from you, we may 

conduct a home visit to ensure that your child is safe.  

 We do not authorise holidays in term time except in exceptional circumstances. This 

is due to the negative effect they have on children’s learning and well-being in school.  

If you believe you have an exceptional circumstance you must request a ‘Leave of 

Absence’ form from our office. If your child is taken out of school without 

authorisation, you may incur a fine from Sheffield City Council and a visit from their 

attendance support officer.  
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Bringing and collecting your child 

 

 We ask that you bring your child to and collect from school at the correct times to 

minimise upset and disruption. Our gate is open in the morning between 8.45 and 9.00. 

All children are expected to be in school by 9.00.  In the afternoon children will be 

handed back to you at 3.00. 

 All persons bringing and collecting children must be 14 years of age or over.  

 Only agreed and named adults will be allowed to collect a child.  We will not allow 

children to leave school with any other adult.   

 You can change and update your list of named adults at any time throughout the year. 

 
 

Lunch 

 Lunch in provided free of charge to all children in Year 2 as part of the Government’s 

Free Infant School Meals scheme.   

 There are 3 options each day for your child to choose from.  There is always a 

vegetarian option.  

 All food served is Halal. 

 

 

Snacks 

 We provide a healthy snack every day; this can be fruit or 

vegetables.  

 Although fresh drinking water is provided, children are 

encouraged to bring water in a bottle to drink at school. Please 

make sure this has your child’s name on it. 
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School Uniform 
 

 
 
We have a school uniform for our children which consists of 

 

 Burgundy sweatshirt/cardigan with logo 

 White polo shirt (does not need logo) 

 Grey trousers/skirt/pinafore (does not need logo) 

 Black socks/shoes 

 PE uniform is white t shirt, navy blue shorts and trainers with white soles. 

 

We kindly ask that all children wear their uniform with pride.  

 

Uniform with the logo is available from Logo Leisurewear www.logoleisurewear.com. 

Plain uniform can be bought at all good supermarkets. 

Further information about the ordering of uniform is on a separate notice. 

Please ensure you label all uniform and PE kit with your child’s name. 

 
 
 

 

 

 

 

 

 

 

 

http://www.logoleisurewear.com/
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Parents evenings 

 We have regular parent’s evenings in Prep where you can find out about how your 

child is doing in school.  

 Parent evenings normally run after school and are held in your child’s classroom. 

 We also encourage our parents to share information as often as needed and not to 

wait until a meeting. Please talk to your class teacher and a convenient time will be 

arranged for you to meet. 

 
 
 

Parent Information Events and Open Mornings 

 Throughout the course of the year we will hold several parent’s information events. 
Every session has a focus such as: Maths, English or SATs.  During the information 
events you will find out about how your child learns and gain some ideas on how to 
support your child at home. 
 

 We will also hold Open Mornings during which you will be welcomed into your child's 
classroom to be a part of their learning. 

 

Assemblies 

                                                                                                     

 You will receive more information regarding assemblies at the 

start of the school year. 
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Health and Safety 
 

Parking / Road Safety 

 

 If you come to school by car, please park safely around the school. 

 Never park on the clearly marked yellow zigzag lines outside the school or double 

yellow lines.   

 

Illness and Medication 

 

 If your child shows signs of illness whilst in our care, the First Aider would be sought to 

assess the condition of the child.  We will contact parents if we have concerns. 

 Should your child’s condition deteriorate before you arrive and it is decided medical 

treatment or advice is necessary, staff will take appropriate steps [i.e. speak to a Health 

Visitor, Doctor, Hospital or NHS Direct].   

 If your child develops sickness or diarrhoea whilst at school, we will call you to come 

and collect your child straight away. 

 You must not bring your child to school until 48 hours AFTER the last bout of sickness 

or diarrhoea.   

 Only medicine prescribed for your child by a doctor can be administered by staff in 

school. You will be asked to sign a medication form. 

 Health Care Plans for children with long term medical conditions will be provided. 

These plans will include information on your child’s medical needs, the action you 

would like us to take in the event of a medical emergency and any follow up care 

needed.   

 Please inform us as soon as possible if your child develops a medical condition during 

their time at school. 
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Accidents or Injuries 

 

 We always do our very best to minimise the risk of accidents at school but 

unfortunately accidents and injuries do sometimes occur.  All accidents at school are 

recorded in an accident book.  You may be contacted by staff depending on the 

severity of any injuries.   

 Qualified First Aiders are always available in school. 

 

Head Lice 

 

 Head lice are easily caught and we do sometimes have outbreaks of them in school.  If 

your child gets head lice, we ask you to treat their hair immediately. 

 Please don’t be offended if we tell you about head lice.  It is part of growing up and 

with children working closely, they can easily spread.  We do our upmost to solve 

situations as quickly as possible but need your support. 

 

 

 

 

 

 

 

 



 25 

Everyday Essential Information 
 

 Your child will sometimes get paint, food or glue on their clothes, so please be 

understanding, accidents do happen and we try our best to ensure children wear 

protective clothing.  

 Please do not let your child wear jewellery at school as this can be a hazard to your 

child and to others. Please talk to us if your child’s jewellery is related to their faith. 

 The wearing of small studs will be acceptable but must be removed for PE and clubs. 

 We provide a peg with your child’s name on.  Coats and PE Kits are kept here. 

 You should always ensure your child wears sturdy shoes that are suitable for playing 

inside and outdoors and suitable for all weathers.  Do not send your child in sandals or 

flip-flops for safety reasons.  

 Provide a suitable coat for outdoor play. e.g. hats, gloves and scarf in winter, sun hat 

in summer. 

 Please ensure that any clothes that you provide for your child are clearly labelled with 
your child’s name. 
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